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. Account by all AEC Schools & Junior Colleges.
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Heads of AEC Schools and Jr. College are requested to submit the audited statement of
PUVVN account for the financial year 2024-25 in the prescribed format as per the guidelines for
finalization and preparation of PUVVN a/c enclosed in Annexures - | & IL.
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Though, the clear instructions were given it is observed that PUVVN Cash books, ledger,
Cheque issue register, bank reconciliation, bank statement were not maintained & updated properly
with due signature of Principal/Vice-Principal In-charge. The recurrence will be viewed seriously
for performance.,
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:- [t was intimated vide letter ref. no.

AEES/ACCT/TALLY PROG./2018/315 dated 17/04/2018 that manual accounts as well as Tally
software accounts shall be prepared from 01/04/2018. Hence, it is mandatory to send tally soft
copy file for PUVVN Account for the year 2024-25 duly verified by statutory auditors of respective
centres.
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Heads of AEC schools/Junior Colleges are further requested to submit the soft copy of the

statements to email id aeescommonpupilsfund@gmail.com / bills@aees.gov.in and dmc@aees.gov.in
and hard copy containing Three sets of audited statement of PUVVN duly signed by all the

authorities along with the following documents on or before 31/05/2025.
(i) T=9-97 /Balance Sheet.

(i) T UF =7 /Income & Expenditure.

((iii) wTfR TF STAT /Receipt & Payment.

(iv) =@rTdes 1 {797 /Auditors’ Report.

(v) =aErTfras 1 fraré § B o fregfrt o £ w8 wréars f fard ar s frare

Action taken report on the observations given in Auditor’s report or ‘NIL’ report

(v;)ﬁﬁ?mmmﬂﬁwm =t afveafat s s e s
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2Tl Detailed list of Capital Items, Fixed Assets and Equipment including Computers etc. in
Prescribed format i.e. GFR 22 which tallies with Schedule 2 of PUVVN account.

(vii) T 2024-25 ¥ Ao o= AT fEwo, ST T 9T &, T 9% g 29797 21 Fee
Reconciliation Statement for the year 2024-25 showing ‘NIL’ outstanding fee as far as
possible.
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AEES is a single entity and all AEC Schools are under the aegis of AEES. Therefore, AEES PAN is
to be utilized by all AEC Schools & Junior Colleges as per circular No. AEES/USE OF PAN /AECS-
JC/2017/5117 Date: 02 /02/2017. The income accrued under all accounts of all 31 AEC
school’s account shall be accounted under one PAN.
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Reference to the PUVVN guidelines circulated vide letter No. AEES/PC&GA/
F.1.5/PUVVN/2018/4169 dated 12/10/2018 Para 7 on page No.5 stipulates that “All the AEC
Schools and Junior Colleges have to deposit unspent amount left in the PUVVN account at the
end of every financial year in the Common Pupils’ Fund Account maintained by Central Office,
AEES to incur the expenditure on the items listed under sub-clause 7 (iii), however the Revised
Guidelines for administration of Parmanu Urja Vidyalaya Vikas Nidhi (PUVVN) in AEC
Schools/Junior College circulated vide letter No. AEES/PC&GA/PUVVN/2025/1302 dated
10.03.2025 to be implemented with effect from 01-10.2024.
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Reference to the revised PUVVN guidelines circulated vide letter No. AEES/PC&GA/

' F.1.5/PUVVN/2018/4169 dated 12/10/2018 Para 7 on page No.5 stipulates that “All the AEC
Schools and Junior Colleges have to deposit 5% of their annual PUVVN Fund in the Common
Pupils’ Fund Account maintained by Central Office, AEES to incur the expenditure on the items
listed under sub-clause 7 (iii), however the Revised Guidelines for administration of Parmanu
Urja Vidyalaya Vikas Nidhi (PUVVN) in AEC Schools/Junior College circulated vide letter No.
AEES/PC&GA/PUVVN/2025/1302 dated 10.03.2025 to be implemented with effect from 01-
10.2024.
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Sq:h:adule 13 Note on Account :- All Heads of AECS/JC should ensure that a brief Note on Major
activities of respective school/centre during 2024-25 (as per proforma enclosed) be submitted.
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Deprecation of Fixed assets :- Depreciation to be provided on Fixed assets as per rates of
depreciation (Written Down Value Method) to be incorporated in PUVVN Annual Accounts Schedule
2 of Balance Sheet, as per Annexure VII of Revised PUVVN Guidelines circulated vide letter No.
AEES/PC&GA/PUVVN/2025/1302 dated 10.3.2025. The useful life or residual value of any specific
asset, as notified for accounting purposes by a Regulatory Authority constituted under an Act of

Parliament or by the Central Government shall be applied in calculating the depreciation to be
provided for such asset irrespective of the requirement of this Schedule. (Refer Annexure VIII of

Revised PUVVN Guidelines).
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In this regard, soft copy for calculation of depreciation for last 10 years on Fixed Assets as per
Schedule 2 of Balance Sheet of PUVVN Account will be provided through email. Soft copy of Revised
Schedt'le 2 of Balance sheet incorporating Depreciation Column will also be provided.
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Heads of AEC Schools/Junior Colleges are informed that a soft copy of PUVVN final account of
respective school may be sent by mail with a copy marked to Statutory Auditor of respective

schools from aeescommonpupilsfund@gmail.com
I FTEATE FTAHT TF AU 18T 2 |

Timely action for compliance of above actions will be highly appreciable.
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This issues with the approval of competent authority in AEES.

I/Encl: - STIFTAT/As above
b
THF, HT%,?ﬁ'/S.K.Lahiri} ‘7/ e
/ Secretary
7.3, % Framerai/ateg et F avit o
All Heads of all AEC Schools/]Jr. Colleges
at (orig & f 31/05/2025 % wEfas &
arfis Frard samor 39 a9 ¥ F1 s ad
sfafafit/Copy to 3574, mﬁwmqﬁﬁ 2024-25 g #fm =7 enfafaf sEet ¥
7.5 % AR .. o faaewr 97 yqw  gEArEY F Afza ww &
Chairman-LMC, AECS/JC. froqforat, af% &4 aftm #7)
< (With a request to append the signature on the
statement of PUVVN accounts finalized for the
year 2024-25 of your Centre for compilation in
Annual Report of AEES by 31/05/2025 with
our comments or specific remarks, if any.)

KY

gfafaf g==d / C.C: For information—

1. s F1at=a, 7.%.fr.5., §7% / Office of Chairman, AEES, Mumbai

2. wf3a %1 Fratea, 7.%.f0.5., §7¢ / Office of Secretary, AEES, Mumbai

3. FATETE FT FTATET, 7500, qqE / Office of Treasurer, AEES Mumbai
4, WTATATE UA &7, 7.%.f0H., §7% / Principal & HAU, AEES, Mumbai

5. T FATATE Ateer, 7%, {7 / CAO, AEES, Mumbai

T FTATAR, A qEET, THH(A-6, AITHATL, HTE-400094.

Central Office, Western Sector, AECS - 6, Anushaktinagar, Mumbai - 400094.
/ Telephone : 25556468

z-3e ATEH/ email ID : secretary@aees.gov.in
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Instruction for finalization & preparation of Annual PUVVN A/c
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While preparing the final accounts of PUVVN a/c, the following guidelines shall be followed to avoid
any audit objection at a later date.
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Heads of AEC Schools/]Cs are hereby informed to take necessary action in completing the books of

accounts of PUVVN A/c and ensure that the books are properly maintained with periodic postings

under their signature and the expenditure incurred is within the budgetary provision.

1. #fafa fFar smo & qem-aa ® fee ad § o B ao st § a7 vg =27 5 @ oty
T AT AET F T AFE FE-HA 9 A0 )
It may be ensured that all the figures are filled correctly in the Balance Sheet, Income &
Expenditure account and Receipt & Payment a/c in the column provided for previous year.

2. 7ot amrar 72 7 wiateat seaw £ ot v e aF i 57 gnfr o 6w sar fae .
#1194 e T s
Posting in all books of accounts are updated and the work for preparation of final accounts
is commenced immediately on closure of the financial year.
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Head of AEC schools/JCs shall ensure that all entries made in the Cash Book are signed, if
not attested on periodic basis. Annual statement of accounts in respect of PUVVN Accounts
are prepared as per the format sent herewith. The format may also be downloaded attached
with the email, please note that previous years figures cannot be modified.
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All expenditure incurred shall be posted against the approved budget head and
incorporated in the relevant head given in the format. Care may be taken to avoid any
misclassification of accounts. No addition/alteration or new head of account can be carried
in the formats as it is frizzed. If it is not downloadable help of computer teacher be obtained.
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Internal inspection wing of DAE has pointed that, Heads of AEC School are not accounting
the receipts of fund received from various organization for conduct of educational and
sports activities, various external examinations (school premises as centre). To avoid such
objections, all Income received shall be accounted against each receipt head including usage
charges for school premises for conduct of various examination such as JEE Main, AIEEE,
AIPMT,CET,KVS, UGC Net, CBSE etc and various sports coaching camp conducted by DAE
sports and Cultural council. The user charges with electricity charges shall be deposited in
Revenue General account and honorarium received shall be accounted for TDS purpose
while its payment to staff members of AEC Schools.

=t qvg uA AL FrdwET F "gaw § v A o va wvw anf srnee § e $3e
H wEIE 9 g0 @d w1 3 dmrvew fer s aifim ey S fom e 3
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Similarly in respect of NCC events, expenditure incurred shall be accounted properly for
NCC camp and Refreshment to NCC cadets for conduct of parade, etc. However honorarium
of ANO (NCC Teacher) including their rank pay, etc shall be accounted under Revenue Salary
for TDS purpose through monthly salary bill only.

T, T, W57 geire () geant 2 A g ffy & ware f wE afer w7 of B
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The amount provided for prizes, awards, sports kits etc from Common Pupils fund shall also
be accounted in given head of account and its settlement be provided to Central Office, AEES
for necessary records. If the same is not provided till 31+ March, necessary entries in books
of account is required to be made with current liabilities in order to cross check while its
consolidation under PUVVN.
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It may be ensured that all temporary advances sanctioned & drawn during the financial year
are settled as on 31.03.2025. No temporary advance shall be carried forward except under
unavoidable circumstances. Details of such advances outstanding as on 31.03.2025 shall be
enclosed with specific remark and reason for it's non settlement.
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Further it is observed that the pro-rata share of expenditure to organizing AEC Schools
under Inter AECS sports and cultural events are not settle]

d and paid before closure of financial year. Difficulty if any, while settlement shall be
distinctly showed under current liabilities.

TEHTY FAT AT & wiatew e v 7 zafar & & vy s9t w= Rt F saererd
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Internal Inspection Wing of DAE has pointed out that the Heads of AEC Schools are not
maintaining the assets register at respective schools. To avoid such recurrence, Heads of
AEC School shall maintain registers in prescribed format (Copies enclosed in Annexure Il &
IV) for capital equipments, furniture and fixtures & Consumables separately.

TTHTY FHoT wrd ety aeifErareT & vt & gy 2 afeaty 9t (am
A7) F 99 gy 39T e fEw @i g afm s st 5 Fo Guite
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Heads of AEC School / JC are requested to ensure that the balance in the Asset Register
(item wise) tally with the figures in the balance sheet of PUVVN Account as per the "Asset
Register” maintained in the prescribed format for fixed assets acquired from PUVVN account
& GFR 22 is maintained with the School and kept on School record.

ararey fasfra Fammaeht 22( d=os-1n i 9fF q@=fim) F agew Fuifa s § afEef
ST § wravas AR qfifm s ¥ e wa set ferer fEew @Y s ¥ P
Tt % qfeatat w1 st fam v s g & amre B e 23(FEEuE-1v
$r afar derw) F srgare Fuaifa s § soirg g 27 =i 9 ff o= 91

The Assets procured under PUVVN A/c may be accounted properly after ensuring necessary
entries are made available in Assets Register in prescribed format as per GFR 22 (copy
enclosed in Annexure - I11). Further, the Stock Register for consumable is also maintained in
prescribed format as per GFR 23 (copy enclosed in Annexure IV)

afrrer T 3 A R Fearaet # sfowem fae &, 18 % same Fuifa s
(e V) B sy St e frwr R s & @iy w wegwem g f G
7ot 70 | (ITET HA0)

Library Books purchased from PUVVN Account are to be recorded in prescribed format
(Annexure V) in term of Accession Register & GFR rule No.18 of General Financial Rules.

(Format enclosed).

AT & A= % g ad 2024-25 1 F@re w7 st =7 34 & 9F 7 2023-24 T T7HY
St Frarrery T Py arfe s # aré wE A siafE smredtae g afea £ wd Tl
Faafaatt &7 s T S

Discrepancies observed in the PUVVN final account for the year 2023-24 and intimated by
internal auditor may be taken into account before finalizing the accounts for the year 2024-

25 to avoid it’s recurrence.
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41 T & Fmaret § vwd va fove fEre afverfr sarrfast 6 foe § g iz
All the Heads of AEC schools shall submit auditor’s report along with the audited
statements. The auditors report should include “True & Fair view” expression in the
accounts of the school.

aarrdras f Fae o f 7 i fr o ff 3170572025 F 929 dEvet F fAfiaw
gearerfea smarrfar Geer af@e wega 1 oo aft F: Friard araers 985 & a1 aarrdes
£ frare & ay g Foare st 7 sy
Action Taken Report on Auditor’s Report may also be submitted along with duly signed
audited statements of accounts before 31/05/2025 If no action is required, a ‘NIL' report
may be enclosed with the Auditor’s Report.
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Instruction for preparation of Statement of accounts under PUVVN

TFA-97 / BALANCE SHEET

FGHT-1- TAWT AT UF AT

Schedule-1-Current Liabilities & Provision:

77 qfataa frar sro & o7 9% smaens 7 2 a1 F st el g i dman oF s
AR TE B | T TF T ZgAvS # 4w, qfx w0 afreatia @ A e F s weoit afew
gy s

It may be ensured that no liabilities and provisions exists under Schedulel unless it is
necessary. Details of such liabilities if any unsettled may be brought out separately with
justification.

FAgAT—2- Tt e/ Schedule-2-Fixed Assets :
FA9 7. 3 F AtFz1 #1 e g 9 F test a9 g 9z

Figures in Column No.3 should tally with the figures of last year.

7 F 2T FAAT T TREIET F geT FEH 7. 4 F 797947 AT AR |

Cost of the assets purchased during the year should be shown in Column No. 4

T F A FgrAntt it st w1 g wtew 9.5 8§ qutar s arEm) arEmr a7 § G
1 wfafe #v7 7 vz 37 qfafas Gy sro & st Siftm 7 &g a8 sl foem afafy
AT e F AT AW WIEET FT ATHEA WIH T4 ARTIAT AT 2 Tt g §
qraea wiateat € 7 2

Cost of the assets condemned during the year should be shown in Column No.5. Before entries
are recorded in books of accounts, it may be ensured that the approval of competent authority
for condemnation with Survey & Disposal Committees report exists and necessary entries are
recorded in Assets Register for audit compliance.

FIAH |, 6 FT T 41T @1 AT F FA F AT (HATH 247 0T |

Grand total of Column No.6 should match with the total of ledger account.

HAT-3- FAwTT qREfR / Schedule-3-Current Asset :

# AT wTAt S o rfer zatdt st SR (@ @l w1 s, T A
ﬁaﬁr @ 3T FArerT 78 2 % Fw wtze fEEer d=w )
() FFTAT AT/ (A) Outstanding Advances
The balances of outstanding Temporary advances should be shown in this schedule (Details of
advances outstanding with its present status and with reason for non-settlement of the same
shall be enclosed along with the statement).
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B) Deferred Revenue (Students Fees)

It has been reported by some of the AEC Schools / Jr. Colleges that there are PUVVN fee dues
during the previous financial year. It is also reported that action is being initiated to recover the
said fee dues. Pending receipts of the fee dues for the year 2024-25, the amount outstanding
as on 31st March, 2025 is to be shown in annual accounts of puvvn “Current Assets” (Schedule-
3) and Deferred Revenue Fee (Schedule-4).
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Further, it is on record that the fee outstanding for the previous financial years in respect of
some AECS/JC was not reflected in annual statements of accounts of those years. The non-
reflection of said fee receivable amount under PUVVN A/c. of respective AEC Schools / Jr.
Colleges annual audited statements will be viewed as ‘supressing of loss of revenue’ which has
to be viewed seriously as lapses on the part of the School.
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After due reconciliation for the students fee receivable for the financial year 2024-25, a detailed
statement showing fees outstanding if any be enclosed separately and showed in Schedule 3
Current Assets including fee receivable from the previous financial years under the head "Deferred

Revenue-Students fee Receivable”.
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The outstanding fee for those years received in current financial year, if any be showed under same
head in Schedule 4 of Income & Expenditure Account. A certificate to that effect be enclosed

showing no students fees are outstanding for its receipts as on 31.3.2025.




Y UF =7 / INCOME & EXPENDITURE

ATYHAT-4- 9% / Schedule - 4 - Fees :

Fees collected under PUVVN, Computer Fees and Vocational Fees, Swimming Fees etc. should be
shown separately. In terms of provision under Rule-6 of Receipt & Payment Rules "All money
received on account of fees etc. Shall, without undue delay be deposited in the respective accounts
maintained by each schools with its accredited bank”. Daily Fees Collection Register maintained in
each school shall be updated with respect to the Receipt Books with due sign of Principal.
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It may be ensured that proper accounting of fees have been maintained under PUVVN A/c and
necessary entries are made available for fees collected in Daily fee Collection register and cash
book attested by Principal from time to time and necessary action to be taken for collection of fee
from defaulters if any before closure of financial year.
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In terms of provision under Rule - 6 of Receipt & Payment Rules “All money received on account of
fees etc. shall, without undue delay be deposited in the respective accounts maintained by each
schools with its accredited bank”. As per the accounting principles the fees collected during the
current financial year 2024-25, which pertains to the next Academic year i.e. 2025-26 should be
timely deposited in bank and the same is to be reflected in the balance sheet of 2024-25 under
“Current Liabilities and Provision- as Fees collected for 2025-26".




wTfH U4 AT S@r / RECEIPT & PAYMENT A/C
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Receipt & payment account should be prepared as per prescribed format attached herewith. New
head of accounts should not be added.

el arfier et et & ot ¥ 2o v At =, qa ¥ =7 § wefea fwer s afie
verw o s 7aa s sefa a1 & affwerfa afim sz s e aar wfy o
AT FaT § W=t g srar R

In case of any advances, the actual expenditure charged during the year should be shown as
payments. Unsettled advances should be subtracted against each head under which it was
drawn and should be shown in Receipt & Payment a/c.
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If the cheque is cancelled reverse entry should be passed in Cash Book in the same head of account
where the amount was debited. It should not be shown on receipt side as cancellation of cheque.
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In Receipt & Payment account, receipts on account of Interest Earned- (a) on saving account and (b)
on Fixed Deposits should be shown separately.




